Let’s Go Fishing Volunteer Instructions

Volunteers will be able to:

* View all open trips

* Sign up to volunteer for trips

* View all of the trips that you have volunteered for
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Let’s Go Fishing Volunteer Instructions

* Go to the Fairmont Let’s Go Fishing trip
scheduling page — http://fairmont.lgfws.com

* Select Taking a Trip
* Select Schedule a Trip

All information about volunteering can
be found here
* There are 2 links near the top:
O Accessing the Scheduling system
O Instructions for using the
scheduling system
Click on the link to access the Scheduling

System
Let’s Go Fishing - Eden Prairie
i B
® Fora 1t time user: click Register T S
* If you have already registered your I T Y r—
organization and have a password: Pies Legl = B o Mg Go sehomnt Gr  roed Beurs Bi

click Login & go to Page 5 t——1 ——d
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http://fairmont.lgfws.com

Let’s Go Fishing Volunteer Instructions

REGISTERING VOLUNTEER INFORMTION

Entering your personal information and
creating a password

Step 1: Click on Register (near the top of the screen)
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Step 2: Click on:

Volunteers
Click Here to Register

Let's Go Fishing - Test Chapter
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Reghinsima
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https://lgfws-cal.org/register_v.php

Let’s Go Fishing Volunteer Instructions

Let's Go Fishing - Eden Prairie Test Chapter
Step 3: Enter in your all of the information. il
Your password must be at least 6 digits long and can be
letters, numbers, and characters.

Volunteer Registration

Click: Submit, Thank You!

When logging into tt .

Your username is your email address
Your password is the password that you just created

Let's Go Fishing - Eden Prairie Test Chapter
You will get a confirmation page acknowledging that your , L R
volunteer registration is successful.

Vobanterr Reghtiatinn

Click on the Click Here to continue
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https://lgfws-cal.org/index.php

Let’s Go Fishing Volunteer Instructions

LOGGING INTO THE SYSTEM

Click Login

Let's Go Fishing - Eden Prairie Test Chapter

TS g S

Evest Calendar & Trip Scheduler
May J0is

‘TR EETE R R

U nder (smonne Wo shoabd be ready be L
. . . on ol Car ey bt

e S R e N A L [N

Phsse Log la oo Kagunr prwe m Shdabag (N ragraersd Comemn wn il od & Kaquent Trge

— U

' “ " - -

- 4 * " 4 2 *
" " "

* Enter your email address
* Enter your password

* Select Volunteer

*  Click Submit

Let's Go Fishing - Eden Prairie

[ S PR S

A Calendar will display of all trips, both booked and open
trips (for Groups to book).

Let's Go Fishing - Eden Prairie Test
Chapter
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Event Calendar & Trip Scheduler
haly 2016

10 M M e b M e

16" Bans Manter

w00 B o g o o0 el s e et f iy [N

5|Page




Let’s Go Fishing Volunteer Instructions

Volunteering is easy as 1-2-3

1) Click on a trip that has an O (for Open) for your position

2) Confirm that your position is either Captain or Crew (it
will default to what you signed up for when you
registered)

3) Click Submit

Close the confirmation window and you are ready to
volunteer for another Trip

Let's Go Fishing - Eden Prairie Test

VOLUNTEERING FOR A TRIP o
 Chapter -

Event Calendar & Trip Scheduler
haly 2016
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Click on VOLUNTEER to view the Volunteer Calendar. e LS L ST TR -
Please Note: For the general calendar, it is labeled Event
Calendar & Trip Scheduler and the color of the calendar is
. - - d -

yellow.
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Let’s Go Fishing Volunteer Instructions

VOLUNTEER CALENDAR

Please note: the label for the Volunteer Calendar is changed
to “Event Calendar & Volunteer Scheduler” and the color of
the Calendar is Green,

By Each Trip (for the June 8 example) is:

9:00-FO- 4F Doug’s Test
12:00-00-
3:00-00-7F-Aprils Tes

After the 9:00 is FO. These 2 spots represent the Captain
and First Mate. (F = Filled and O = Open)

When you see:
* 0O = both captain and first mate are open
®* FO = Captain is Filled & first mate position is open
* OF = Captain is open and first mate is Filled
* FF =both captain and first mate are Filled

After 9:00 is 4F Doug’s Test which says there are 4 spots
booked on this trip and Doug’s Test is the name of the group
home. (Most chapters have a minimum of 6 passengers.)

To Book a trip, click on a trip that shows O (Open) for your
position, either Captain or First Mate (see red arrow)

Let's Go Fishing - Eden Prairie Test
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After clicking on the FO for the 9:00 trip, a pop up window
displays.

Select the Crew Position for either Captain or Crew
(it will default to the position that you entered when you
registered your name) & Click Submit
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Let’s Go Fishing Volunteer Instructions

You will get a confirmation screen saying — Let's Go Fishing - Edea Prairie Test
Chapter

“You have Volunteered as the Captain for this Trip.
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Click here to close”

Click the Click here to close to Close the Window

Then if you Click the Refresh button near the top of the

screen, , it will change the O (for Open) to F (for
Filled) for the trip that you just volunteered.
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Let’s Go Fishing Volunteer Instructions

VIEWING YOUR TRIPS IN CALENDAR MODE

You can view your trips in either Calendar mode or in a list.

To view in Calendar mode:

Click on My Trips (by the red arrow) located on the right
hand side just above the calendar.

Click All Trips will return you to the view showing all of the
trips available.

Let's Go Fishing - Eden Praivie Test

Chapter

Evest Calendar & Volanteer Scheduber

September 2016
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The Calendar now displays only your trips.

To see the detail of a trip, Click on that Trip which will
display: 1) Group name & 2)Contact person and phone
number

Let's Go Fishing - Eden Prairvie Test Chapter

Event Calendar & Volumteor Schedaler
June 2016
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Click the I in the upper right hand corner to close the popup
window of the trip.

Let's Go Fishing - Eden Prairie Test Chapter
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https://lgfws-cal.org/schedule_a_trip.php?boat=1&dt=09/01/2016&mode=volunteer&incl=my_trips&mylog=10925&myorg=999999
https://lgfws-cal.org/schedule_a_trip.php?boat=1&dt=09/01/2016&mode=volunteer&incl=all_trips&mylog=10925&myorg=999999

Let’s Go Fishing Volunteer Instructions
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Let’s Go Fishing Volunteer Instructions

Let's Go Fishing - Eden Prairie Test

To view your trips in list mode:

Evest Calendar & Volasteer Scheduley
Click on MY TRIPS (by the red arrow) located near the top _ Sephemberdné
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Let's Go Fishing - Eden Prairie Test
Chapter
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All of your Trips are now displayed in list mode.

To return to the Volunteer Calendar view, Click on
VOLUNTEER

Let's Go Fishing - Eden Prairie Test
Whenever you are done using the system, click LOGOUT Chapter
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